Hephzibah Ministries
Recreation Department – Rental Agreement

Group using the facility:
___            _______________________________
Contact person for above group: ____________________________________________

Home Address:_____________________________________________________________

Phone No:  Home: ________________  Work ___________________  Cell____________

Facility being rented:


_____ Ball Field


_____ Soccer Field


_____ Ropes Course


_____ Maxwell Movie Theater


_____ Pavilion #1/playground
_____ Pavilion #2/pond/boating/fishing*


_____ Swimming Pool*

_____ Gymnasium  (___ w/kitchen   ___ w/o kitchen)

_____ Concession Stand

_____ Kitchen (as concession)
            _____ Break out Room                      _____ Game Room

            _____
Bethlehem Stables (petting zoo / farm tour)-Operations are suspended indefinitely
 *  A Staff Lifeguard is required to be on duty during this activity.  Therefore, an additional fee of $15/hour is charged for the lifeguard.

Planned Event:__________________________  # of Participants: ________________
Date of Event: ____________________________  Hours of the Event: _____________

If more than one date, list dates and times: _____________________________________

________________________________________________________________________

How did you hear about us? Word of mouth____  Flyer____   Online____ Other_________________












   (Please List)
	User Fee Due
	$  
	Deposit paid
	$
	Balance Owed
	$

	Lifeguard?
	Yes    No
	Check #
	
	Total Fee Paid
	$


I/we understand that we shall not hold, accuse or expect Hephzibah Ministries to be responsible in any way for:

1) Any damage or loss of personal property while on the campus of Hephzibah Ministries.

2) Any damage to vehicles while on the property of Hephzibah Ministries.

3) Any personal injury which may occur to any persons in the group or any person representing the group wile on the campus of Hephzibah Ministries.

Furthermore, I/we understand that we will be held responsible for the full cost of replacement or repair of any and all damage done to any and all property as a result of negligence, carelessness, or outright intentional damage.  This includes any damage to the grounds water sprinklers, fencing, tables, grills, pavilion, fireplace, buildings, landscape, parking lot, signs and lights. I have made the entire group aware, and we are in full compliance with this statement.

Hephzibah Recreation Dept. may take and use pictures of the group I am representing in their promotional materials, including both printed and electronic media.      Yes____    No____
I/we agree to abide by all of the conditions and rules attached to this agreement.

__________________________________________________     ____________________
Signature








Date

__________________________________________________
____________________
Signature of Recreation Manager





Date
HEPHZIBAH MINISTRIES, INC.
Rental Policies

Ball Fields
In addition to providing a wholesome place for recreation to the residents of Hephzibah Ministries, the Recreation Department provides recreational facility to the Macon community for leagues, baseball teams, soccer teams, any private or public groups, churches, families and community-minded organizations.  
Liability
Hephzibah Ministries shall not be responsible for any damage or injury to users of the facility.  This includes personal injury, death, or the loss of personal property. Hephzibah Ministries is not responsible for any damage to any vehicle parked on its premises.  All teams and groups, in signing the Rental Agreement, agree to not hold Hephzibah Ministries liable for any damage or injury to users.
Reporting Injury and Loss of Property

All personal injuries and loss of personal property shall be reported as soon as possible to a Recreation Department staff person, who will immediately complete an Incident Report form requiring the signature of the person reporting the loss or injury.
Property Rules
A.
Cars, trucks, motorcycles and four wheelers shall not be driven on the grass, sidewalks or bike trails at any time. All vehicles shall be parked in the parking lot only. Bicycles may be ridden to the ball field providing they are parked in the bicycle racks.

B.
All vehicles shall honor the speed limit at all times. A speeding violation shall ban a vehicle from the campus.

C.
Those using the Recreation facilities shall not be driving in other areas of the campus 


because it is a private facility.  No loitering is permitted and participants are asked to leave 


upon completion of their event.
D.
There shall be no fighting or arguing.

F.
There shall be no cursing.

G.
There shall be no smoking, use of any illegal drug, nor the use of alcoholic beverages.
H.
Use of the fireplace and outside grill is permissible; however, all fires shall be fully extinguished before leaving the area.  The person listed as "in charge" on the application shall be responsible to make sure the fire has been extinguished.

I.
There shall be no burning of any kind on the property other than in the fire place, the grills, and the fire pits near Pavilion #2.
J.
All trash, food, garbage and other debris shall be cleaned up by the group and placed in containers before leaving the site.  The person listed as "in charge" on the application shall be responsible to make sure all trash has been cleaned up from the group’s activity.

K.
Responsible members of the group shall make sure all members of the group do not leave graffiti on tables, poles, fireplace, floors, beams, trees, rocks or any other property of Hephzibah Ministries.

L.
Any damage done by any person or team member may result in payment for the cost


of repairs.  Any damage to the property shall be reported as soon as possible to the 


Recreation Director.

M. No pets are permitted unless to assist a disabled person.

N. If you have any questions while using the facilities, please call 1-478-345-1571 for assistance. Please remember to have this number available the day of renting. You must dial 1 before calling this number, whether or not you call from a (478) area code.  

O. Person listed as in charge shall explain these rules to other people involved in use of our facilities.
P. Failure to follow these rules is grounds for immediate dismissal without refund.  

HEPHZIBAH MINISTRIES

RECREATION DEPARTMENT

Schedule of Fees
	Facility Venue
	Length of Time
	Flat

Fee
	Comments
	Capacity

	Soccer Field
	2 hours
	$40.00
	If there is more than one group or team using the field at the same time, the fee shall be the same for each team / club.
	

	Baseball

Field
	2 hours
	$40.00
	If there is more than one group or team using the field at the same time, the fee shall be the same for each team / club.
	

	Concession

Stand
	For an

Event
	$40.00
	Using the concession stand for an event.
	

	Weekend Tournament
	2 days 
	$500.00
	12 game maximum

Includes field painting, dragging of field at the start of each day, & trash pick up throughout the day
	

	Pavilion #1/

Playground
	
	$ 75.00
	Up to 4 hours
	120

	
	
	$125.00
	Up to 8 hrs or full day
	

	
	
	$100.00
	For groups larger than 40 for 4 hours
	

	
	
	$150.00
	For groups larger than 40 for full day
	

	Swimming Pool
	2 hours 

Or less
	$ 150.00
	An additional fee of $15/hour will be charged for one lifeguard per each 30 persons swimming.
	178

	Gymnasium
	2 hours

Or less
	$200.00
	With kitchen if preparing a meal, an additional fee of $75.00
Sound System Rental: $50.00
	

	Kitchen as Concession
	For an event
	$35.00
	Using the kitchen as a concession stand for an event in the gymnasium.
	

	Game Room
	1 hour
	$50.00
	$10.00/hr for one staff member 
	

	Movie Theater
	1 Movie
	$175.00
	Includes one Technical Operator for the duration of Movie

One Room for food with tables and chairs $25.00/movie
	

	Break Out Rooms
	1 hour
	40.00
	
	

	Ropes Course
	½ day
	$23.00

$25.00
	per person (low elements)               (minimum of 7 persons)

per person (low/high elements)       (maximum of 15 persons)
	

	
	Full day
	$33.00
	Per person (low/high elements
	

	
	
	
	Half day:  9am-12pm or 1pm-4pm; Full day:  9am-4pm

Must be 12 years old or older.
	

	Pavilion #2
	
	$60.00
	Up to 4 hours
	100

	
	
	100.00
	Up to 8 hours 
	

	
	
	$75.00
	For groups larger than 40 for 4 hours
	

	
	
	$125.00
	For groups larger than 40 for 8 hours
	

	Canoeing/Kayaking and Fishing
	***
	4 hours: Groups 0-8: $25 9-16: $40 16-24: $50 25+: $75

8 hours: Groups 0-8: $35 9-16: $50 16-24: $75 25+: $100
	


Payment & Fees 

A 50% deposit and signed rental agreement will be required to confirm any event on HRS’s calendar of events.

The deposit is nonrefundable if cancelled within 30 days of the event unless cancelation is due to weather 

All payments must be paid in full no later 24 hrs prior to the starting time of the planned event.    

All payments made are completely nonrefundable if the event is cancelled within one week 

A $50.00 maintenance fee shall be charged to the person in charge if the facility used is left in a matter that is unacceptable, left to the discretion of Recreation Director. 
